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rOAUHA BJIOK
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[Ipenmer:

BASUYHE BEHITUHE Y UHOOPMATULAU

[Tpeamer ce Bpeanyje ca 6 ECIIB. HenesbHo uma 5 yacoBa akTuBHE HactaBe (3 yaca mpeaaBama v 2
gaca pajia y Majioj TpyIu).



HACTABHUIINA:

Pb

Nwme u npezume

Email agpeca

3BambC

1. | Hebojma 3npaBkoBuh

nzdravkovic@fmn.kg.ac.rs

PenoBuu mpodecop

2. | BnagucnaBa Crojuh vladislavastojic@fmn.kg.ac.rs JloteHT
CTPYKTYPA IIPEJAMETA:
:Z:jioy. HacraBHuk-
Monya HazuB moayaa Henema IpenaBama J PYKOBOAUIAI
rpynu
MoayJia
He/le/bHO
MeaunuHCcK OAaIH.
Nudopmanmone u
1 KOMYHHKAIHOHE 15 3 2 He6ojma 3npaBkosuh
texHonoruje (UKT).
Windows u Microsoft Office.
>45+30=75
OLUEIBLUBAIGE:

AKTHUBHOCT Y TOKY HACTABE U IIPAKTHUYHA HACTABA: Ha oBaj HauuH CTyIEHT MOXeE Ja
cTekHe 10 50 110eHa U TO TaKo LITO HAKOH CBAaKE HE/leJbe HACTaBe Pay 3aaTKe.

HUCIIUT: Ha oBaj HauMH CTyJIEHT MOXe Ja cTekHe 1m0 S50 MmoeHa W TO Tako IITO J00uje TPH 3aJaTKa U3
nH(popMaTHKe 0] KOjux JiBa 3amatka Hoce o 20 moeHa, a jenan 10 moena.

MAKCHMAJIHO IIOEHA
MOAYJI AKTHBHOCT Y TOKY
HACTaBe M IPAKTUYHA | 3aBPIIHHU TeCT z
HacTaBa
1 Nudopmarnka 50 50
z 50 50 100




3aBpiiHa ouena ce ¢gopmupa Ha ciaenehn HaYuH:

I[a ou CTYACHT IMOJIOXUO NPCAMET MOpPa 1a CTCKHC MUHUMYM 51 moen.

Jla Ou CTyIEHT CTeKao YCIOB 3a W3/a3aKk Ha HCIUT, Tpeda y OKBUPY NPEIUCIUTHUX 00aBe3a Ja CTEKHE
MUHUMATHO 26 oeHa (50%+1).

Jla Ou CTYAEHT MOJIOKUO UCIUT, Tpeba Ha UCTIUTY Ja CTeKHE MUHUMaIHO 26 moeHa (50%+1).

0poj ocBojeHNX MoeHA oleHa
0 -50 5
51-60 6
61-70 7
71- 80 8
81-90 9
91-100 10




JIUTEPATYPA:

Ha3MB yUOeHuKa ayTopu H31aBav O0nbdamMoTeKa
. MenmuuuHcku Gakynrer YHuBep3utera y Kparyjeeiy,
HNudopmarnuke Merojie y OMOMEIUITMHCKUM HCTPaKUBambHMa He6ojma 3npaBkoBuh (UICBH: 978-86-7760-062-4), 2011, Nma
. Joan Lambert, Steve

Windows 10 Kopax mo kopak Lambert CET, Bbeorpan, 2016. Nma
John Walkenbach, Herb
Tyson, Faithe Wempen,

Microsoft Office 2007 6ubmmja Cary N. Prague, Michael R. | Muxkpo Kmura, beorpanm, 2015. Nwma

Groh, Peter G. Aitken, Lisa
A. Bucki

Cpa nmpenaBama H MaTepHjaJi 3a pajl y MaJioj rpynu Hajia3ze ce Ha cajty Paky/Tera MequIMHCKUX Hayka:www.medf.kg.ac.rs




MMPOI'PAM:

HACTABHA JEJIMHULIA 1 (IIPBA HEJIEJbA):

YBOA 'Y PAUYHAPE
npeaaBama 3 yaca BexkOe 2 yaca
e Pauynapu u ypehaju. e Xapnsep.
e JlenoBu padyHapa. e OCHOBHE KapaKTEepPHUCTHUKE.
® VKJbY4YMBaWkE U UCKJbYUHBAKE pauyyHapa. e Hauun xopumhema.
e KT.
HACTABHA JEJIMUHUIIA 2 (APYT'A HEJIEJbA):
YBOA Y PAUYHAPE
npeaBama 3 yaca BexOe 2 yaca
e Codrtaep. o Co(dTBep ¥ JUICHIUPAE.
e Mpexa. e KoHIENT MpeKe U NPUCTYIL.
e CurypHOCT. e 3amrTuTa nojaraka u ypehaja.
e Ynorpeba UT-a y cBakoHEBHOM JKUBOTY. e 3I0HAMEpHHU MPOTPaMH.
e AyTOpCKa mpaBa 1 3aKOH. e EKoNOmIKY ¥ 3/[paBCTBEHU aCHEKTH KOpHUIIhema

padyHapa. AyTopcka mpana.

HACTABHA JEJJVUHUIIA 3 (TPERA HEJIEJBbA):

WINDOWS 10
npenaBama 3 yaca BexkOe 2 gaca
e OcHoBe ormepaTuBHOT cucteMa Windows. o Uucranamnuja oneparuBHor cucrema Windows.
e PanHa noBpiuHa. e PajiHa MoOBpIIIMHA U UKOHE.
e Hkone. ¢ Kopumheme npo3opa.
e Jlonemapama. e AJaTKe U NMOJCIIABABA.

HACTABHA JEJVUHUIIA 4 (UHETBPTA HEJIEJBA):

WINDOWS 10
rpenaBama 3 9aca BexOe 2 gaca
e OcHoBe onepaTuBHOT cucteMa Windows. e Paj nox onepatusHuM cuctemom Windows.
o H3zmazm. e Paj ca rexcrom. Illtamname.
e Ympasspame (ajioBuMa o IlpencraBspame U oprann3oBame $ajioBa u
dongepa.
e Cyaauuitemhe U KoMmnpecuja ¢ajiosa.



HACTABHA JEJIMHULIA 5 (IIETA HEJIEJbA):

MICROSOFT WORD

npegaBama 3 yaca BexOe 2 yaca

o Kopumiheme amukanuje Microsoft Word. ITokperame nmporpama.

o Kpeupame qoKyMeHara. Yo3HaBame ca paJHUM OKPYKCHEM.
e @opmaTupame. Pan ca nokymenTuma.

e O0jeKkTH. [ToBehame MPOYKTUBHOCTH.

YHoc TekcTa, ceNeKIija U HCIPaBIbambe.
Tekcr, maparpadu U CTHIOBH.

Kpeupame u popmarupame tadene, rpapuuku
o0jeKTH.

HACTABHA JE/IMHUIIA 6 (ILECTA HEJIEJbA):

MICROSOFT WORD

npeaBama 3 yaca BexOe 2 yaca
o Kopumheme armikanyje Microsoft Word. e Harmucwu, ¢pycHOTE M €HITHOTE, IUTATH U
o Pedepeniupame. oubrorpaduja, pedepeHiie Tabesia U MHCKCA,
e TToBehame MPOSLYKTHBHOCTH. o0esexnBavn M yHAKPCHO pedepeHnmpame.
e KonabopaTusHo capahupare. o Kopuiheme mosba, hopme, madIoHU,
e [Ipunpema 3a MITAMIamke. LUPKYJapHO mucMo (mail merge), moBe3uBame,

yrpahuBame, ayToMaTH3aInja

e [Ipaheme u mperien, CUTYPHOCT.

o Cekmuje, MoJeNIaBame TOKyMEHaTa, IpoBepa
MPaBoIKCa, PEYHUITH.

o [lonemaBame U npuIpeMa 3a mMTamIy,
HITaMITaEbe.

HACTABHA JEJMHULIA 7 (CEJIMA HEJIEJBA):

MICROSOFT EXCEL

npenaBama 3 yaca BekOe 2 gaca
o Kopumheme ammkanuje Microsoft Excel. e Pan y armmkanuju 3a TabenapHe KalKyaiuje.
¢ henyje. ¢ IloBehame MPOXYKTUBHOCTH, YHOC U U30HP.
e VmpaBibame paJHUM JMCTOBUMA. e Memame U COpTHPamkEe, KOMIPamke IPEHOC,
e ®opmyiie u QyHKIH]jE. Opucame, peJOBU U KOJIOHE.

Panau mucroBu.
Aputmerndke QyHKIHje U popmye.

HACTABHA JEJUHNLIA 8 (OCMA HEIEJbA):

MICROSOFT EXCEL

npenaBama 3 4aca BexOe 2 yaca
o Kopumheme amnkanuje Microsoft Excel. e bpojesu/matymu, canpikaj, mopaBHame U ePeKTH
o dopmarupame. 3a TpaHumLe.
e ['padukonu. e Kpeupame u MonudukoBame rpadpuKoHa.
e [Ipunpema 3a mrammy. e [lonemaBame 1 MpoBepa IITaMIIaba, IITAMIIAbE.



HACTABHA JEJJMHULIA 9 (IEBETA HEJIEJbA):

MICROSOFT POWER POINT

npegaBama 3 yaca BekOe 2 yaca
o Kopumiheme amukarmje Microsoft PowerPoint. o [lokperame mporpama.
o [Ipunpema npeseHTanmja. e Pan ca npe3enTanujama, noehame
e Tekcr. MPOAYKTUBHOCTH.
o ['padukonu. o [Ipernen npeseHranyje, clajaoBu U MacTep
o ['paduuku oGjexTH. CJIaj/TOBH.
e M3znasu (outputs). e Pag ca rexcrom, popmaTupame TekcTa, Tabene.

o Kopumiheme u opranuzoBame rpadukoHa.

o VYoanuBame, MoJUGHUKAIM]a U I[PTAHE
rpaguukux objekara.

o [Ipumpema, mpoBepa 1 UCTIOpYKa.

HACTABHA JEJJMHUILIA 10 (IECETA HEJIEJBA):

MICROSOFT POWER POINT

npeaBama 3 yaca BexOe 2 gaca
o Kopumiheme amukaiuje Microsoft PowerPoint. e I3pana mpe3eHraryja.
o [lnanupame npeseHranyja o [lyOiuka 1 OKpy)eme, IU3ajH, caapikaj 1
e Macrep cj1aj10BH U 11a0JIOHH. U3IIIEN.
e Myntumennja. e Macrep C1aj1oBY U I1a0JI0HM.
e Ayano/BUICO ¥ aHUMAIIH]E.

HACTABHA JEJMHULIA 11 JEJAHECTA HEJIEJbA):

EJIEKTPOHCKA TPI'OBUHA

npenaBama 3 yaca BexkOe 2 yaca
. e eBay.
e Pa3Boj enekTpoHCKE TPrOBHUHE. o AMazon.com
o [louerak u pa3Boj e’ekTpoHCKe TproBuHe y Cpouju. . AliEXpr(;,SS '
o [IpenHoctyu e-mocaoBama. ' .
e e Emextponcka TproeuHa y Cpouju.

HACTABHA JEJJVUHUIA 12 (IBAHAECTA HEZIEJbA):

HUHTEPHET
rpenaBama 3 4aca BexOe 2 yaca
e Beb. Kopumniheme BeO mperpaknBayga.
e Be0 nperpaxuBame. AJaTy ¥ ojenaBama.
e E-momra. Mapkepu (bookmarks).
o Kopuuheme e-mamna. Gmail. PesynraTu MHTEpHET MpeTpaKMBabA.

OtBapame Hanora 3a E-nomry.

Konnenrtu, ciame v npuMame e-Mauil Mopyka.
OpranuzoBame e-MamioBa, yHOC (ajiioBa u
donaepa.




HACTABHA JEJUHULA 13 (TPUHAECTA HEJEJbA):

HMHTEPHET

npegaBama 3 yaca BexOe 2 yaca

KibydHu KOHIETITH, CUTYPHOCT U 06€30€JHOCT.
IIperpara 1 KpUTHYHA IPOLIEHA.

AyTopcKa MpaBa 1 3allTHTa ITo1aTaKa,
AHTUBUPYC NPOTPAMHU.

OmnnajH 3ajeJHULE U aNaTH 32 KOMyHHKALH]y.

KonnenTu Be6 mperpaxuBama.
Wndopmanuje Ha MHTEpHETY.
Bupycu.

KoHIent koMmyHHKaIuje.

HACTABHA JEJUHUIA 14 (HETPHAECTA HEJIEJbA):

MEJULUHCKE BA3E MTOJATAKA

npeaBama 3 yaca BexOe 2 yaca
e PubMed. e [IperpakuBame MeAWIMHCKE 0a3ze MojaTaka
e MemumuHCKY Yaconucy Ha MATEepHeTY. PubMed.
e TenemeauiuHa. e [[poHanaxeme CTPYUYHUX W HAy4YHUX pajJioBa U
yaconuca Ha IHTepHeTy.

HACTABHA JEJAMHUIIA 15 (ITETHAECTA HEJIEJBA):

3APABCTBEHU HHO®OPMALIMOHU CUCTEM

npenaBama 3 yaca BekOe 2 gaca

e [Ipumep xopumhema 3VC-a y 31paBCTBEHO]

e  31paBCTBEHH MH(OPMALIMOHU CHCTEM.
P (bop YCTaHORBH.




PACIIOPE/I IPEJIABAIbA

PACIIOPE/l BEXKBA






